
Workplace Substance 
Abuse and Drug Testing 

These handouts and documents with attachments are not final, complete, 
or definitive instruments.  This information is for guidance purposes 
only.  You should independently verify and satisfy yourself as to its 
accuracy.  The AHBSIF does not assume any liability for damages 
arising from the use of this information or exhibits and attachments 

thereto and renders no opinion that any of the terms, conditions, 
and/or cited federal standards in this document and the exhibits and 

attachments should be explicitly followed by the fund member.  
Seek specific guidance from the appropriate regulator (OSHA) or 

professional advisor. 
 



Why Have a Drug-Free Workplace? 

 A National Institute on Drug Abuse survey 
found that 68% of persons admitting to drug 
abuse were employed. You may not have a 
problem in your business, but the only way to 
know for certain is through drug testing.  

 Drug testing is only one component of a 
substance abuse prevention program. 

 



Components of a Comprehensive 
Substance Abuse Prevention Program 

NEEDS ASSESSMENT 

Employee 

Education 

Supervisor 

Training 

Drug 

Screening 

Employee 

Assistance 

DOCUMENTED POLICY AND PROCEDURES 



Why is it important to have a 
documented company policy? 

A written policy lays the foundation for your 
program. A typical policy includes: 
 reason for your drug-free workplace program 

(usually a safer work environment) 
 procedures for administration of the program 
 employee rights and responsibilities 
 consequences of violating the policy. 



What is drug testing? 
 Drug testing is one way to protect your workplace 

from the negative effects of alcohol and other drug 
abuse. A drug testing program can deter 
employees from showing up for work unfit for duty 
and also discourage alcohol and drug abusers 
from joining your organization. 

What types of drug tests are there? 
 Urine sample is the most commonly used type 
 Breath alcohol is the most common test for  
    impairment by alcohol 
 Other types of tests are blood, saliva, and hair 



Are Drug Tests Accurate? 
 Tests are conducted pursuant to DHHS 

guidelines  
 Chain of custody form 
 Initial test is conducted in the lab for one or 

more of five commonly used illegal drugs 
 Confirmation test (chromatography/mass 

spectrometry) is conducted to confirm the 
results of the initial test 

 Medical review officer (MRO) 



When Are Drug Tests Conducted? 

 Employment testing 
 Periodic testing 
 Reasonable suspicion testing (for cause) 
 Random testing 
 Post-incident testing 
 Post-treatment testing 



How to Develop a Program 

 Cover letter to Fund member 
 Questions & answers 
 Guidelines for supervisors 
 Sample policy 
 Employee acknowledgement forms 

AHBISF Substance Abuse Prevention 
Program on CD or print 
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